Enrolment Policy

Redfern Jarjum College is a co-educational primary school for urban Aboriginal and Torres Strait
Islander children. The College is a full-service community school that aims to alleviate the social,
emotional, behavioural and health disadvantages of Aboriginal children so that they can return to
mainstream schooling.

The College operates with a low student-to-teacher ratio, care of the individual student is at its heart. It
provides a culturally attuned and locally responsive approach to meet each child’s individual needs
through social, physical, spiritual, cultural, academic and emotional engagement with the child.

College policies and procedures establish guidelines for practice that ensure the safety of students and
staff and establish a compliance framework that satisfies our legislative obligations.

PRINCIPLES
Key principles underpin enrolment at Redfern Jarjum College. These include:

e A transparent process that enables each enrolment to be assessed in accordance with
the criteria outlined in this document.

¢ A willingness for parents to accept and support:

oThe mission, and values of the College and the Catholic principles in which the school is
grounded

oShared responsibility for the formation and development of the students
oThe conditions of enrolment and policies which govern the educational program

oThe stance of the school in relation to bullying, digital citizenship, student and parent
expectations and other established policies and practices

e Withdrawal of a student enrolment will reside with the Principal and be in response to a clear
violation of the established expectations and values of the school.

PRIORITY CRITERIA FOR ENROLMENT



e be of Aboriginal or Torres Strait Islander heritage and identify as such.
e be of primary school age

¢ live within a safe travelling distance of the College or live in an area serviced by one of the College
buses.

e be seeking and/or requiring an education with a distinct First Nations focus.
e experience social, behavioural or health disadvantage
¢ have learning needs that can be supported by the College.

The main point of intake for enrolment at Jarjum is the Kindergarten or Junior Class (ES1, S1), although
enrolment of older students will be considered on a case-by-case basis. The decision to enrol a student
will involve consideration of the following:

¢ The availability of class placements, which is determined by the College registration with NESA.

¢ The suitability of school programs and resources as well as teacher resource/specialist support to
the needs of the student

e The parent(s) full disclosure of the student’s support needs including those required to support
behaviour and other specific requirements/adjustments.

e Where there are numerous eligible candidates for limited places, the relative need and
disadvantage of each candidate, with priority being given to candidates with greater need and/or
disadvantage, to be addressed by a First Nations-focused education.

It is the responsibility of the Principal and Administrator to enroll students at the College and apply
these criteria. Discretionary judgement is necessarily used when making a final decision.

STUDENTS WITH DISABILITIES

Catering for a broad range of abilities, Redfern Jarjum College accepts children that have special
needs and disability. All students accepted for enrolment have equal access to the education
opportunities provided by the College.

COLLEGE RESERVED RIGHTS
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The College reserves the right not to offer any child a place at the College, or to defer the offer of a
place in its discretion, when the parents withhold information pertinent to their application.

The College also reserves the right to terminate an enrolment where the parents have withheld
information pertinent to their application.

ENROLMENT PROCEDURES

Points of Entry Students may commence enrolment at the College from Kindergarten
until the end of Term 2 in Year 5.

For children commencing Kindergarten, parents are advised to
commence the enrolment process in the year prior to their child starting
school.

Waitlisted Application If the target class (academic year group), or whole school enrolment
numbers, are at capacity at the time of application, the applicant may
be waitlisted until circumstances allow the applicant to be enrolled.

The College Administrator will maintain contact with any waitlisted
applicants. The applicant MUST be enrolled in and attend an alternate
school even if a place at the College is preferred.

Enrolment Interview At the time of making an enrolment enquiry, the family/carers and the
prospective student are required to attend an interview at the College.

Not all families interviewed will necessarily receive an offer of a place.

Enrol Applicati
nrolment Application Parents will be asked to forward further documents to the College, to

enable the Enrolments Committee to assess all applications in light of
the Enrolment Policy.

ENROLMENT POLICY 2024 VERSION |11 PAGE |3



Documents that may be required by the College include:

a copy of the Birth Certificate

a copy of the Baptism and other sacramental certificates
a copy of the school reports and all NAPLAN tests

the completed ‘Enrolment Application’ form

documentation of learning difficulties that need to be
accommodated

Offer of Enrolment At the conclusion of the enrolment assessment process, the College may
make an offer in writing to the parents to enrol the child. To accept the
offer, the parents must return the completed enrolment forms to the
College as soon as possible.

Failure to return enrolment documents delays the start time of students.
An extended delay may result in the position being offered to another
family, where other children are waiting for entry to the College.

Records of the Register of The Principal is required to keep a register of the enrolment of all
Enrolment children at the College. The register is retained for seven (7) years and
records the following information for each student:

ENROLMENT POLICY 2024

Name, age, address
Name and contact details of parent(s)/guardian(s)

Date of enrolment and, where necessary, date of departure and
destination

For students previously enrolled at another school, the details of
that school

Where the destination of a student below seventeen (17) years of
age is not known:

- Student’s full name, DOB, last known address and last date
of attendance

- Parent/guardian contact details
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- Any information that may help an investigating officer locate
the child

- Any known risks associated with contacting the
parent/guardian of the student

Privacy Statement All records will be kept in an electronic database, or securely onsite, in
accordance with the College’s Privacy Policy. The Privacy Policy is
available on the College website.

Conditional Offers of a The Principal may offer a place to a child at the College conditional

Place on the child or the parents completing certain stipulated requirements
before the child is due to start at the College, such as, having
permanent housing. Failure to respond to these conditions may
terminate the enrolment.

Enrolment Fee There is no Enrolment or Application Fee at the College.
Deferral of An offer of enrolment is for the year of application only. If a place is
Commencement offered or accepted for a specific year and there is a need to defer

commencement for an extended period, the student may go onto the
waiting list and back into the enrolment process for the year in which
the student wishes to commence.

Accountabilities

Responsible Officer Principal

Contact Officer Administrator
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Supporting Information
This Policy supports the College’s compliance with the following legislation

Relevant Legislation and instruments:

e Education Act 1990 (NSW)

e NSW Registered and Accredited Individual Non-Government Schools
Manual

Nil

Relevant Documents

Relevant College The following policies of the College must be considered in relation to:

Policies
e Privacy Policy
e Child Safeguarding Policy and Procedures
¢ Staff Code of Conduct

Related Procedures Nil

Superseded Version 1.0

Documents

Revision History

Version Approved Approval Effective Sections modified, by
by date date
1.0 Principal TBC 1 January Principles, Records, Privacy
2025 by Deputy Principal
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